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NPUJIOKEHHUE 2

COI'JIACOBAHO:

[IpeacraButens

TpyaoBoro koyutektuea MAJIOY

r.Xabaposcka «Jletckuit cag Ne 48»
_f(’ — (ITepmsixoBa A.B.)

Lo ¥ 2014 1.

(Baiinuna E.A.)
2014 r.

IIPABHJIA

BHYTPEHHEro TPyJ0BOro pacnopsijika
st padorankos MAJIOY r. Xabaposcka
«derckmii cax Ne 48»

1. O0mue MOJIOKEHUS

B cootserctBun ¢ Koncrurymmeii P@ rpaxpane HMeOT mpaBo Ha TPyA, TO €CTh Ha IIOJTydYeHHE
rapaHTHPOBAHHOW PabOTHI € OIIATOH TPyNa B COOTBETCTBHM C €r0 KOJMYECTBOM M Ka4eCTBOM HE HHMIKE
YCTaHOBJIEHHOTO I'OCYJapCTBOM MHHHMAJIBHOIO pa3sMepa, BKIIOYas IIpaBo Ha BIOOp mpodeccuH, pona
3aHATHI W pabOTH B COOTBETCTBHH C IPH3BAHUEM, CIIOCOOHOCTSMH, NPOPECCHOHATBHON MOATOTOBKOM,
00pa3oBaHUEM U C YUETOM OOLIECTBEHHBIX MTOTPEOHOCTEH.

[IpaBuiia BHyTPEHHETO TPYAOBOTO PAaCHOPSIKA HMEIOT IEJIBIO CIOCOOCTBOBATH BOCIIUTAHHIO Pabovmx
M CIy)KaluX, JaJbHEHIIeMy YKPEIUIEHHIO TPYJOBOH JHCIMIUIMHBI, OpraHM3allud TpyJa Ha Hay4dHOH
OCHOBE, PalMOHAIBHOTO HCIIOJIb30BAaHMS pabOYero BPEMEHH, BBICOKOMY KadecTBY pabOT, HOBBIIIEHHIO
NPOU3BOAMTENBHOCTH TPy/a U 3 HEKTHBHOCTH.

[paBuiia BHYTpEHHETO TPYAOBOTO pACIOps/Ka yTBEPKIAIOTCS paboTolaTeNeM € yYeTOM MHEHHMS
CTK.

Bompocel, cBsi3aHHBIE C NMpEMEHEHHeM IIpaBHI BHYTPEHHEro TPYJAOBOTO PACIOPSIKA, PEMIAIOTCS
agvunucTpaureit MAJIOY B mpezienax Ipe/CTaBICHHBIX € IpaB, a B CIIyd4asX, IPEIyCMOTPEHHBIX
3aKoHOZATenbcTBOM H [IpaBHiaMH BHYTPEHHEro TPYJOBOTO pAClOpsIKa, COBMECTHO MM IO
cornacopanrio ¢ CTK. DTH BONMpOCHI pemaloTcss TakKe TPYJIOBBIM KoiulektHBoM MAJIOY B
COOTBETCTBHH C €r0 MOJTHOMOYHIMH.

2. Ilopsaok npHeMa H yBOJIbHeHHs Pa0OTHHKOB

2.1 PaGoune u ciy)aliye peatnusyioT IPaBo Ha TPy IMyTeM 3aKIIOUeHHs TPYIOBOTrO JOroBopa o paboTe B
MAJIOV.

2.2.ITpu 3aK/IF04EHHH TPYIOBOTO A0TOBOPA JIMIIO, MIOCTYTIAoIIee Ha paboTy, MPeabsBIsieT paboToIaTeo:
MacIoPT MJIA HHOM JTOKYMEHT, yJOCTOBEPSIOIHH THIHOCTD;
TPYAOBYIO KHIKKY, 3a HCKJIIOYEHHEM CIydaeB, KOTIa TPYJAOBOW JOTOBOpP 3aKIFOYACTCs BIEPBBIE HIIH
pabOTHHK MOCTynaeT Ha paboTy Ha YCIOBHAX COBMECTHTEIHCTBA;
CTPaxoBOE CBUAECTEIBCTBO TOCYAaPCTBEHHOIO IEHCHOHHOTO CTPAaXOBAHMS;
JIOKyMEHTBI BOMHCKOTO ydeTa - JUISi BOGHHOOOS3aHHBIX M JIMII, MOJUIEKAIIUX NPH3bIBY HA BOCHHYIO
ciryx0y;
JIOKYMEHT 00 o0Opa3oBaHMM M (MIM) O KBaTHOHKAMK WIM HAIMYHM CIENHATBHBIX 3HAHHM - [pH
MOCTYIUICHHHU Ha paboTy, TpeOyIOIIyIO CleNuaIbHbIX 3HAHHH HITH CIIENUATEHOM TOTOTOBKH;
CHpaBKy O HaIWYHM (OTCYTCTBHH) CyIAMMOCTH M (MIM) (akTa yroJOBHOTO IIpecieoBaHus JHO0 O
HPEKPaIeHHH YTOJIOBHOTO MPEC/IeIOBAHMS 110 peabMIMTUPYIOMMM OCHOBAHUSIM, BBITAHHYIO B IIOPSIKE U
no ¢Qopme, KOTOpble YyCTAQHABIMBAIOTCS  (eJlepaibHbIM  OPraHOM —HCIOJIHHTEIBHON  BIAacTH,
OCYIIECTBIIMIOMUM (YHKIIMH IO BBIPAOOTKE M pean3allii rocyapCTBEHHON MOJIUTHKHA ¥ HOPMATHBHO-
TPaBOBOMY PEryJMPOBAaHMIO B cepe BHYTPEHHHX JEI, - IPH MOCTYIUICHHH Ha paboTy, CBS3AHHYIO C
JeATeNbHOCTBIO, K OCYIIECTBICHHIO KOTOPOH B COOTBETCTBHH C HAcTOSIONM KOIEKCOM, HHBIM
(pesiepaIbHBIM 3aKOHOM HE JIOMyCKAIOTCs JIMIA, HMEIOIIHE WIH HMEBILIHE CYIUMOCTb, T10ABEPrarolIHecst
HJTH NIOJIBEPraBIINeCs yTOJIOBHOMY IIPECIIeIOBAHHUIO.
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B oTzenpHBIX ciiydasx ¢ yderoM crenuduku pabotsl HactosiuMm KoaexkcoMm, HHBIME (eepalbHBIMH

3akoHamu, ykaszamu Ilpesmpmenta Poccuiickoit ®enepamuu M mocraHoBieHHsMH [IpaBuTenbcTBa

Poccuiickoit @enepanun MOXET IpeIyCMAaTPHBAThCS HEOOXOAUMOCTh MPEABSIBICHUS IIPH 3aKIIOYSHHU

TPYZOBOTO JOTOBOPA AOMOIHATEIBHBIX JOKYMEHTOB.

3anpemraercss TpeGOBaTh OT JHUIA, TIOCTYNAIOMEro Ha paboTy, JOKYMEHTBI IIOMHMO IPEXYCMOTPEHHBIX

HacrosimuM  Kozxekcom, WHBIME — (efiepadbHBIMHM - 3aKOHaMH, ykaszamu IIpesunenta Poccmiickoit

®Denepanun u nocraHoBneHusMu [IpaBurenscrsa Poccuiickoii denepannu.

Ilpr 3aKiIOYeHWH TPYZOBOIO JIOrOBOpa BIIEPBHIE TPYJAOBas KHMKKA M CTPAXOBOE CBHJETEIBCTBO

roCyIapcTBEHHOTO IEHCHOHHOTO CTPaxoBaHMs oopMIIsIOTCs: paboTonaTenem.

B ciyuae oTcyTCTBHS y JIMIa, MOCTYMAIONIEro Ha paboTy, TPYAOBOM KHHIKKH B CBSI3H C €€ YTPaToi,

MOBPEXICHHEM HITH 110 HHOU NpHYMHE paboToaresns 06s3aH 0 MHUCEMEHHOMY 3asiBIICHHIO TOTO JiMa (¢

yKa3aHHeM IPUYAHBI OTCYTCTBUS TPYIOBOI KHHKKH) OQOPMHTE HOBYIO TPYJAOBYIO KHHKKY.

2.3.Ilpu npueme Ha pabOTy IO COBMECTHTENBLCTBY K Jpyromy paboTojaremio pabOTHHK o00s3aH
[PEIbSBATH MACIOPT MM MHOW TOKYMEHT, YJAOCTOBEpsIOmUiA JuuHOCTh. [Ipn mpueme Ha pabory,
TpeOyIOIyI0 CIenUalbHBIX 3HAHUM, paboToxaTeNlb MMeeT IpaBo HOTpeboBaTh OT pabOTHHKA
npeIbsBICHAE JUIUIOMAa WM HHOTO JOKyMeHTa 00 o0Opa3oBaHHH WIM IPO(ECcCHOHAIBHOMH
MOATOTOBKE, JIMOO MX HaIeXalle 3aBEePEHHBIX KONHM, a IPH IpHeMe Ha paboTy ¢ BpeIHBIMH
YCIIOBHSIMH TpyZa- CIIPaBKy O XapaKTepe M YCIOBHSX TpyJa IO OCHOBHOMY MecTy paboTsl. Ha
kaxoro padorauka MAJIOY 3aBeqyrolMM BeJeTCs JHYHOE N0, KOTOPOE COCTOMT M3 JIMYHOTIO
JIUCTKA 110 Y4YeTy KaJapoB, aBToOHMOrpadmu, KONHH JOKyMEHTOB 00 0Opa3oBaHHH, MATepHAIOB IO
pe3yibTartaM aTTeCTAlldH, MEIUIMHCKOrO 3aKIIOYEeHHs] 00 OTCYTCTBHM NPOTHBONOKAa3aHHH IS
paboter B MAJIOY u mpukaszoB no MAJIOY o HasHaueHHH, NEPEBOIE, YBOJIBHECHHH, a TaKKe
HarpaxJICHHUsIX U IOOMIPEHHSX.

2.4Ilpu mpueme pabOTHMKA WJIM IPH II€PEXOJ€ B YCTAaHOBJICHHOM IOpSAKE Ha Jpyryio paboTy
ammuaucTpanus MAJIOVY ob6si3ana :

03HAKOMUTH pAOOTHHKA C TOPYYEHHOH paboTO#, YCIOBHSMH U oOIuiate. TpyAa (ZODKHOCTHOM

UHCTPYKIHEH ) ¥ pa3bsiCHUTD €ro IpaBa i 0053aHHOCTH;

O3HAKOMHUTH €r0 C IPAaBHJIAMH BHYTPEHHETO TPYAOBOTO PACIOPSIKA, C HHCTPYKIMSIMH I10 "OpraHu3amuu

OXpaHbl JXH3HH M 3I0pOBbs JI€TeH, TeXHHKe OE€30IacHOCTH, THTHEHe TpyJAa, HPOH3BOJCTBEHHOM

CAHWTAPHHU U [IPOTHBOIIOXKAPHOH OXpaHe ¢ 0GOpPMIIEHHEM B XKypHAJIe YCTAHOBOYHBIH (hOPMBI;

00€eCcreynTs MEIUIMHCKOE OCBHJCTENBCTBOBAHME B TOM Ciydae, ecid pabOTHHK Ha3Ha4aeTcss Ha

00CITy)KHBaHHE YCTAHOBOK ITOBBIIIEHHOM OITACHOCTH (3J1€KTPO0OOPYIOBaHHE, KOTIII H T.11.).

2.5. Anmunnctpamus MAJIOY obecrieunBaeT NPOXOXKASHHS PabOTHHKAMH MEIUIIMHCKHX OCMOTPOB B
COOTBETCTBYIOIIHE CPOKH.

2.6.1pekpainenie TPYAOBOTO JOrOBOpa MOXET HMETh MECTO II0 OCHOBAHHSM, IPEIyCMOTPEHHBIM
3aKOHOZATENIbCTBOM.

2.7.Il0 WCTe4YeHWH YKa3aHHBIX CPOKOB IIPEMyNpeXJeHHe pabOTHHK BIpaBe HPEKpPaTHTh paboTy, a
aJIMHHHCTpanys Oo0sf3aHa BBIIATh €My TPYAOBYIO KHWKKY M IIPOM3BECTH C HHM pacdeT. Ilo
JIOTOBOPEHHOCTH MEXTy pabOTHHKOM M aJMHHHCTpAalHell TPYJAOBOH JOrOBOP MOXKET OBITh
PacTOPrHYT H 10 HCTEYEHHs CPOKa IIPeTyNIPexkK/IeHUs 00 yBOIBHEHHH.

2.8.PacTopixeHne TPyZOBOrO JOroBopa o MHHMIMaTuBe agMunucrpanud MAJIOY He nomyckaercs Ge3
[IPEeIBAPUTENIFHOIO COTJIACHsSl coBeTa TpyHoBoro kowtektuBa MAJIOY 3a HCKITIOYEHHEM CIydaes,
[IPeyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

2.9.Ilpekparenue TpyI0BOro 10rosopa opopmisiercs npukazom no MAJIOY.

2.10. B pmens yBonpHeHUs anmuHHCTpams MAJIOY o6s3ana BeIIaTh pabOTHHKY €ro TPYAOBYIO KHHXKKY
C BHECEHHOH B Hee 3aMHCHI0 00 YBOJIBHEHHH U IIPOM3BECTH C HUM OKOHYATENIBHBIH pacuer. 3amuch o
[PHYAHE YBOJIBHEHHUSI B TPYHOBYIO KHMXKKY JOJDKHA IPOH3BOIMUTHCS B TOYHOM COOTBETCTBHH C
(bOopMyYITHPOBKO# JIEHCTBYIONIETO 3aKOHO/ATETBCTBA U CO CCHUIKOM Ha COOTBETCTBYIOIIYIO CTAThIO,
MYHKT 3aKOHA. J[HEM yBOJBHEHHS CUMTACTCs NMOCIIEIHMH IeHb paboThl, 3a MCKIIIOYEHHUEM CIIydacs,
Korza paboTHHK (akTHyeckH He paboran, HO 3a HHM, B coorBeTcTBHH ¢ TK P® wmm uHBIM
(heepanbHBIM 3aKOHOM, COXPAHSIIOCh MECTO PabOTHI (JI0JKHOCTS).

3. OcHoBHBIE 0053aHHOCTH PaGOTHHKOB

PaGorauku MAJIOY o00s3anbl paboTaTth YeCTHO H OOPOCOBECTHO, BBIIONHSATH OOS3aHHOCTH,

BO3JIO)KEHHBIC Ha HUX JODKHOCTHBIMH HHCTPYKIMSAMH, [IpaBuiaMu BHYTPEHHEr0 TPYI0OBOTO pacropsiIKa

co0I0aTh JUCIUIUIAHY TpyZJa, OCHOBY IOpSKA Ha IPOM3BOACTBE (BOBpPeMsi NMPHXOJMTH Ha paboTy,

cO0MIOIaTh YCTaHOBIECHHYIO IPOIODKHTENFHOCTE pabodero BpeMeHH, HCIOIb30BaTh Bee pabodee Bpems
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JUISL TpyJa, CBOEBPEMEHHO H TOYHO HCIOJHSTh PACIOPSDKEHHs aJMHUHHUCTpauuu). He jpomyckars
ymymeHnnit B pabote, cobmonaTh TEXHONIOTHYECKYIO JUCIUILIAHY, paboTaTh B BBUIAHHOM CIEIOJEKIIE,
MOJIB30BaThCSl  HEOOXOJIMMBIMH ~ CPEICTBAMM  MHIMBHIyaJbHOW 3alUTHl, NPUHEMATh MEPhl K
HEMe/UICHHOMY YCTPaHEHHIO NPHYUH M YCIOBHMH, NPENSTCTBYIOIHX WIIH 3aTPYAHSIOIMX HOPMAIBHOMY
IPOHM3BOJICTBY paboT (IIPOCTOH, aBapHsi) 1 HEMEIIEHHO COOOIIUTH O HHX.

ConepixaTh cBoe pabodee MecTO, 060PYTIOBaHHE M MPHCIIOCOOICHUS B MOPSAKE, YACTOTE U HCIPABHOM
COCTOSIHHH, COOIIOaTh YCTaHOBJICHHBIH MOPAIOK XPaHEHHsI MaTePHAIBHbIX [IEHHOCTEH U JOKYMEHTOB.
Bepeus cobeTBenHOCTD, Kak MAJIOY, Tak 1 BOCIHTAaHHUKOB (OZ1eK1a H 00YBb).

PaGotauku MAJIOY HecyT OTBETCTBEHHOCTS 3a XKH3HB H 370pOBbe JeTell. Kpyr o6s3anHOCTEH, KOTOPBIH
BBINOJIHSAET KaXKIbIii pabOTHHK IO CBOEH JTOKHOCTH,

onpenensercs nomumo Hacrosmux Ilpasun, Ilonoxennem o MAJIOY u KBanM(pUKAIHOHHBIME
xapakTepuctukama MAJIOV.

KonkpeTHble 00s3aHHOCTH pabOTHHKA ONpPENENAIOTCS JODKHOCTHON MHCTPYKIHeH, pa3paboTaHHOH C
ydetoM ycnoBuii pabotsl MAJIOY anMuHHCTpanuel COBMECTHO ¢ IIPO(COIO3HBIM KOMHTETOM HA OCHOBE
THIOBBIX KBAIU()HKAIMOHHBIX XapaKTEPUCTHK, HACTOSAMMX I[IpaBWi M YTBEPXKIEHHOW 3aBEIyIOIIMM
MAJIOY.

PykoBomutens m pabotHukrm MAJIOY o6s3ansl  cobmomate TpeGoBaHus [IpaBuil BHYTPEHHETO
TPYZOBOTO pacropsika. 3a HapylIeHHe U HeBbINONHeHHEe [IpaBui BHYTpEHHErO TPYIOBOrO PAacropsiKa
aIMUHHCTPAlUsl YYPEKACHHS IPUHHMAET K BHHOBHBIM JIMIAM JUCHMIUIMHAPHBIC B3bICKAHUS B
cooTtBeTcTBHH cO cT. 192 TK P®.

Pa6otaukn MAJIOV 00si3aHbl GBITH BCEr/la BHUMATEIBHBIMH K JETSM, BEXIHBBIME C POJUTEISIMH H
YJIeHAMH KOJUIEKTHBA. BBITh IPUMEpPOM J0CTOHHOIO MoBe/ieH s B ObITY H OOIIECTBEHHBIX MECTAX.

4. OcHOBHBIE 00SI3AHHOCTH AJIMHHHCTPANHH

Anmvunncrpanus MAJIOY o6sizana : opranm3oBaTh Tpyx paGoTHHKOB MAJIOVY Tak, 4to0bl KaX bl
paboTai o cBoeif CleHaTbHOCTH H KBATH(HKALMH, HMEIT 3aKPEIIEHHOE 3a HUM OIIpe/ieIeHHOe paboyee
MecCTo.

BcemepHO  yKpemiaTh TPYAOBYIO M IIPOM3BOJCTBEHHYIO JHCIHMIUIMHY, IOCTOSIHHO OCYIIECTBIIS
OpraHM3aTOpPCKyio paboTy, HANpaBIEHHYIO Ha €€ YKpeIIeHHe, yCTpaHeHHe MOoTeph pabodero BpeMEHH.
ITpumeHsT Mephl BO3JCHCTBHS K HApYIIHTEIAM TPYJIOBOH JIMCIMIUIAHBL, YYHTHIBAs IIPH 3TOM MHEHHE
TPYAOBOTO KOJUIEKTHBA.

Co3zznaBaTh yciioBHs, OOecnedyMBarOmIMe OXpaHy JKH3HH H 3JI0pPOBbs JIETEH, NpeaylpexIcHHe HX
3a001eBa€MOCTH M TpaBMaTH3Ma, KOHTPOIMPOBAaTh cOOMIOieHHe pPaOOTHHKAMH CaHUTApHO -
THTHEHHYECKUX HOPM, IIPABHJI OXPAHbI U MOXKapPHOU 6€301acHOCTH.

CoBepIeHCTBOBaTh Y4eOHO - BOCIIUTATEIBHBIH MPOIIECC, PACTIPOCTPAHSTh M BHEAPSTH [IEPEIOBON OIBIT B
pabore MAJIOY.

ObGecneunBarh cHCTeMaTHYecKoe moBbiIeHHe paboTHukaMu MAJIOY nenoBoii  kBanHbHKaIuH,
MPOBOJUTH B YCTaHOBJICHHBIE CPOKH aTTECTAIMIO IENAroroB, CO3/aBaTh HEOOXOIMMBIE YCIOBHS IS
COBMEILEHHs pabOTHI ¢ y4eOoi.

ITpuauMate Mepsl k cBoeBpeMeHHOMY obecrieueHnio MAJIOY HeoOX0oIMMBIMU y4eOHO - HArJISAHBIMH
MOCOOUSMH, UTPYIIKAMH, XO3SHCTBEHHBIM HHBEHTapEM.

O6ecneunts coxpaHHocTs umymectBa MAJIOY u omexisl nereit.

OpraHu30BaTh IPaBHJIBHOE ITHTAHKHE JeTei U PabOTHUKOB.

BrinaBath 3apaboTHYIO IUIaTy B YCTaHOBJIGHHBIE CPOKH, OOECIICUMBATh CHCTEMAaTHYECKHI KOHTPOIb 3a
COOITIOICHHEM YCITIOBHH OILIAThI TPy/a pabOTHUKOB M pacXo0BaHHEM (oHMa 3apabOTHOM IIaThL.

4.10 YyTko OTHOCHTCS K MOBCEIHEBHBIM HYyXaaM paboTHukoB MAJIOV, obecreunBarh mpegocTaBlieHHE

YCTaHOBJICHHBIX MM JBIOT M IPEMMYILIECTB, COAEHCTBOBATH YIYYINCHHIO WX JKHJIHIIHO - OBITOBBIX
YCIIOBHIA.

4.11 Co3naBasi yCJIOBHS JUIS BCEMEPHOTO ITIOBBINICHUS ()(HEKTUBHOCTH M YIIydIIEHHS KayecTBa paboThI C

JIETBMH, YKPEIUICHHsS HX 3JI0pPOBbS, .CBOEBPEMEHHO IIOBOIMTH HTOTH pPabOThHI, MOBBIIATH POJb
MOpaJbHOTO W MaTePHAIBHOTO CTHMYJMPOBAHHUS TPY/d, PEIIaTh BOIPOCHI O IOOIIPEHHH MEPEeIOBbIX
pabOTHHKOB.

4.12 Co3aaBaTh TPYJOBOMY KOJUIGKTHBY HEOOXOIHMMBIC YCIIOBHS ISl BBIIOJHEHHS UM -CBOUX ITOJHOMOYHIA,

€roco0OCTBOBATh CO3JAHHI0 B TPYAOBOM KOJUIEKTHBE JIEJIOBOM, TBOPYECKOW OOCTAHOBKH, BCEMEPHO
HO/UIEP)KHBATh M pa3BUBATh MHMIMATHBY M AKTHBHOCTH PabOTHHUKOB, OOECHeYMBATH MX ydYacTHE B
YIOpaBI€HHH Y4YPeKIEHHEM, B IIONHOH Mepe WCIONb3ys COOpaHds TPYAOBOrO KOJUIEKTHBA,
IPOM3BOACTBEHHBIE ~ COBENIAHHS W pas3iuyHble  (OPMBI  OOIIECTBEHHON  CaMOJEATEHHOCTH.
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4.13 Anvunucrpanus MAJIOY HeceT OTBETCTBEHHOCTH 3 JKH3HB H 370POBbE J€Tel 3a BpeMsi peObIBaHus B

MAJIOY (B T.4. Ha 9KCKYyPCHH, HA TIPOTYJIKE H T.1.).

4.14 Anvuructpamis MAJIOY ocymecTBisieT CBOM 0053aHHOCTH, B COOTBETCTBYIONIUX CIIydasX, COBMECTHO
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MM 10 cornacoBanuio ¢ COBETOM TPYJOBOTO KOJUIEKTHBA, @ TAKXKE C YUETOM MOJHOMOYHI TPYAOBOTO
KOJIIEKTHBA.

5. PaGouee BpeMsi H €ro HCHOJb30BaHHE

Havano pa6orsr MAJIOY ¢ 7 wacoB 30 mMuHYT u okondanne pabotbl B 18 wacoB 00 muHyT.
IponomxuTensHOCTE paboyero MHS MENaroru4eckoro, MEJUIMHCKOrO W 0OCITyKHBAOIIETO MEPCOHAIA
ompezensercs rpaGHKOM CMEHHOCTH, COCTAaBICHHBIM M YTBEPXKIEHHbIM 3aBeayromum MAJIOY, 1o
cornacoBaunio ¢ CTK ¢ cobmonenneM yCcTaHOBIEHHOH MPOXOKHTENLHOCTH pabovero BpEMEHH 3a
HEJIeJIO MM JIPYTON yueTHBIH nepuos. B rpaduke cMeHHOCTH yKa3bIBarOTCs Yachl paboOThI U TIEPEPHIBBI
JUISL OT/IBIXA U IIPHEMa MUIIM paboTHHKOB. I'paduK CMEHHOCTH J0JIKEH ObITh 0OBSBIEH PAGOTHHKAM MO
PacIHCKy M BBIBEIICH Ha BUIHOM MECTe, HE M03/1Hee, YeM 3a OJMH MECSII 10 BBEJICHHUS €r0 B JEHCTBHE.
[Tutanue cotpynnukoB MAJIOY opranusyercs mo JMYHOMY 3asBICHHIO paboTHHKA (mepBoe 600,
BTOpOe Omono u xned - B 06en). Ha ocnoBannu nuunEIX 3asBreHnit mo MAJIOY usnaercs mpukas o
NUTAaHWH COTPYJIHHKOB C Ha3HAUEHMEM OTBETCTBEHHOTO Jmma. J[eTH COTPYIHHKOB, MOCELIAIOIIHe
MAJIOY, nuTarotcst Ha OOIIMX OCHOBAHMSIX BMECTE ¢ eThbMH cBoeii rpymnmsl. Corpyanuku MAJIOY He
HMEIOT IIPaBO KOPMHUTH CBOMX J€TeH, KOTophle He nocemanT MAJIOY. -

BOCITHTATENH M MJI. BOCIIUTATE/H ITUTAIOTCA BMECTE C JIEThMH CBOEH IPYIIIIBI BO BpeMst obeia B IpyIIe.
y3KH€ CIENHATHCTHI (TICHXOJIOT | JIOTOIIE/T) B METOIMYECKOM KabHHeTe.

IpenocraBneHHblil pabGOTHUKY HEPEPhIB JUIS OTJbIXA W NMHTAHUS MPOJOIDKATENBHOCTHIO He Goliee ABYX
4acoB U He MeHee 30 MHHYT, B pabouee Bpems He Bmodaercs (4.1 cr. 108 TK PO).

3asenyromuit MAJIOY 00s13aH opraHu30BaTh y4eT sIBKH paOOTHUKOB Ha paboTy M yXoZa WX ¢ paboThL.
Pa6orauxu MAJIOY 006si3aHbI IpeynpexaaTh aIMUHACTPAIUIO O HEBBIXOJE Ha paboTy ¢ 00BSICHEHHEM
OPUYHHBl M O00S3aTeNBHBIM IIPENbSBICHHEM OIPaBIATENbHBIX JOKYMEHTOB. B  ciiydae HesBKH
CMEHSIOIIEro pabOTHHKA BOCITHTATEIb 3asBIIsIET 00 3TOM aIMUHUCTPAINH [UIsl IPUHSTHS MEP 10 3aMEHE.
VYxon B pabodee BpeMs 1O CIIyKeOHBIM Ji€llaM MM JIPYTHM YBaKHUTEIbHBIM HMPHYHHAM JOIYCKAeTCst
TOJIBKO ¢ paspernenus 3aseaytomero MAJIOY. B stom cirydae paGOTHHKH, B TOM YHCIIE U 3aBEIYIOIIHI
MAJIOY, 06s13aHbI OTMEYaThCS B 0CO00H TeTpaay ¢ yKka3aHHeM: Ky/a, 10 KaKOMy Jelly U Ha KaKO# CpoK
yxoauT. [To Bo3BpaleHn# TaKKe JenaeTcsi OTMETKA B 3TOM TeTpa/.

O6mme cobpanue TpynoBoro komektusa MAJIOV npoBozsTes o Mepe HEOOXOIUMOCTH, HO HE peKe
2-x pa3 B roi. 3ace[aHHsl NENAaroru4eckoro coera He MeHee 4 pa3 B ron. OOmiue poaMTENbCKUE
coOpaHHs CO3BIBAIOTCA IO yCMOTpeHHIo 3aBetytomero MAJIOY, HO He pexe OJHOTO pa3a B MOIYTOIHe,
a TPYNIOBBIE - TI0 YCMOTPEHHIO BOCHHMTaTelei, HO He peXe OJHOr0 pa3a B KBaprajl 3acelaHus
[eJIarOTHYeCKOro coBeTa M 00mme cobpaHHe TPYJOBOTO KOJUIEKTHBA JOJDKHBI IPOIOJDKATBCS, KAk
npaBmIIa, He 6oliee JByX 4acoB, POAUTENBCKUE coOpaHus - He GoJiee MoIyTopa-aByX 4acoB.
ITpoJOIDKHTENIBHOCTE €KEeroAHOro oTmycka paboTHHKOB MAJIOV ycTaHaBiIMBaeTcsi B COOTBETCTBHH C
JEHCTBYIOIIMM  3aKOHOAATENbCTBOM. O4YepeHOCTh IPEJOCTABICHHsS  OIUIAYMBAEMBIX  OTIIYCKOB
OIpeJIeNsIeTCST €XKETrOJJHO B COOTBETCTBHH C IpaMKOM OTITyCKOB, YTBEpXKIaeMbIM paboTomareieM ¢
yuerom MHeHuss CTK He mo3aHee, yeM 3a IBe HEJEIH IO HACTYIUICHHUS KaJE€HIAPHOTO Toja B IOPSIKE,
ycraHoBieHHOM ctatbeil 372 TK PO 1t npUHSTHS TOKATBHBIX HOPMATHBHBIX aKTOB.

I'paduk oTmyckoB obsi3aTeseH Kak Juisi paboTonaTens, Tak U st paboTHHKA. O BpeMEHH Hadasa OTIyCcKa
PpabOTHHK JOJDKEH OBITh H3BEIIEH IO POCIIUCH HE MO3/IHEe, YeM 3a JIBe HeJIelTH JI0 ero Havaa.
OT/ienbHBIM KaTeropHusiM pabOTHHUKOB B CITydasX, IPEJTyCMOTPEHHBIX HacTOsIIHM KoJIekcoM W MHBIMH
(denepanbHBIMH 3aKOHAMH, €KETOAHBIH OIIAYMBAEMBIH OTIIYCK MPEIOCTABISETCSA 110 HX HKEIAHUIO B

yIoOHOe 11 HUX BpeMsl.
JIOTIOTHUTENBHBIN OTIYCK 32 HEHOPMHUPOBAHHBIH pabouMil EHb yCTaHABIMBAETCS B COOTBETCTBHH CO
Ct.119 TpynoBoro xonekca u IlocranoBnenmem mpaButensctBa Nel0-52 ot 13.09.94r. rnaBHOMY
OyxranTepy, 3aBX03y.
I'paduk OTIyCKOB JOBOIHMTCS 1O CBEIEHHMS BCEX COTPYAHHKOB. IIpesicraBienue otmycka odopmiiseTcs
rpukazoM no MAJIOVY.
Bocnurarensim u ApyruM paboTHHKaM 3alperiaeTcs:
- H3MEHSTH 110 CBOEMY YCMOTPEHHIO I'pauK CMEHHOCTH;

- H3MEHSTH 110 CBOEMY YCMOTPEHHUIO Y4eOHBIi ITaH ¥ PeXKUM KU3HH JeTel;
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- OCTaBJIATH JeTel Oe3 mpueMoTpa;

- OTAaBaTh JI€TEH JMIAM B HETPE3BOM COCTOSIHMM M JIETSM MIIAJIIErO JOIIKOJIBHOTO M MIIAJIIIEro
IIKOJIBHOTO Bo3pacTa (1-4 KIaccoB), a TakxKe OTITYCKaTh JAETel OJHHX 10 MPOCKOE POAUTENIEH.
3amnpemniaercs B pabouee Bpemsi:

- orBnekath paboTHHKOB MAJIOV OT MX HENmOCpeICTBEHHOW paboThl, BBI3BIBATH WIIH CHHMATh HMX C
PaboTHI JUIs BBINOJIHEHHUS OOIIECTBEHHBIX 00s3aHHOCTEH;

- CO3bIBaTh COOpaHusl, 3aCe/IaHUs M BCAKOTO POZIa COBEIIAHUSI 110 OOIIECTBEHHBIM JEIaM;

6. Toompenus 3a ycnexu B pabore

6.1 3a 06pa3ioBoe BBHINOJHEHHE TPYAOBBIX 00s3aHHOCTEH, MOBBINIECHHH: >GPEKTUBHOCTH M KadecTBa
paboTEI ¢ IETBMH, 32 MPOIOIDKHTEIFHOCT U Oe3yIpedHBIi TPy, HOBATOPCTBA U JAPYTHE JOCTHKEHHUS B
pabore nmpuMeHsIoTCs crenytomme noompenus (ct. 191 TK P®):

- 0OBsiBIICHHE GIIAr0JaPHOCTH;

- BbIJIaya MPEMHUH;

- HarpakJIeHHe IEHHBIM TT0ZapKOM;

- HarpaxxaeHue [ToueTHO# rpamMoTOii.

6.2. B MAJIOY MoryT GBITh IpeaycCMOTPEHBI M JpYrHe IOOMmpeHHs. [100mpenHus, IpeaycMOTPEHHbIE
HOIMYHKTamMH 1,2,3, HACTOAIIEro MyHKTA, IPHMEHSIOTCS 3aBEYIOIIUM 110 COrIacoBaHuio. [[puMeHeHrH
TOOIIPEHNH yIUTBIBAETCS MHEHHS TPYIOBOTO KOJIICKTHBA.

6.3. IIpu npuMeHeHHH Mep MOOLIPEHHUs] 00ECIIeUNBACTCS COYETAHHS MATEPHATLHOTO

¥ MOPaJIBHOTO CTHMYJIHPOBAHHS TPY/a.

6.4. TloompeHust oOBABISAETCS, JOBOJITCS /O CBeleHHsi Bcero koiuiektuBa MAJIOY u 3aHocsTCS B
TPY/IOBYIO KHIIKKY OTJIHYMBIIErocs: paboTHHKA.

6.5. He3aBuCHMO OT Mep JMCIMIUIMHAPHOTO MIIH OOIIECTBEHHOIO B3BICKAHHS PAGOTHHK, COBEPIIHBIIMM
nporyn (B T.4. OTcyTcTBHMe Ha pabote Gosnee 4-X 4acoB moApsii B TedeHuwe pabGouero mHs) 6es
YBQKHUTEIBHONW MPUYUHBI MO0 TOABUBIIMICS HA paboTe B HETPE3BOM COCTOSHHH, JIHIIACTCS MPEMUH
TIOJTHOCTBIO MJTH YaCTHYHO.

6.6. JlucuuruMHApHbIE B3BICKaHHS INpHMEHsIOTCs 3aBexylommM MAJIOY. Jlo npuMeHeHHs OT
HapyLIUTENs TPYAOBOH JMHCIHMILIMHBI JOJKHBI 3aTpe0OBaHbl OOBSCHEHHS B MUCbMEHHOM (opme. OTka3s
paboTHHKA JaTh OOBACHEHHsS HE MOXKET CIy)HTh IPEMSTCTBHEM JUIS NPUMEHEHHs JUCIHUILTAHAPHOTO
B3BICKAHHSI.

6.7. lucuunanHapHble B3BICKAHUS IIPHMEHSAIOTCS aIMHHUCTpPALHEH HEIIOCPEICTBEHHO 38 0OHApyKEHHEM
IPOCTYTIKA, HO HE NO3/IHEE OJJHOTO MECSIa CO JIHs ero 0OHapy)XeHHs, He CUMTAsi BpEMEHHU GONIE3HH HITH
npeObiBaHus pabOTHHKA B OTIycKe. JIMCIMITIMHAPHOE B3BICKAHHE HE MOMKET OBITh HAIOKEHO MO3/HEE 6-
TH MECAIEB CO JHA NPOCTYNKAa. B ykasaHHBIE CPOKH He BKJIFOYAETCS BPEMs MPOM3BOJICTBA IO
YrOJIOBHOMY Jenly. 3a KaXJoe HapyIleHHe TPYJIOBOH MHCLHIUIMHBI MOKET OBITh NPUMEHEHO TOIBKO
OJIHOTO JMCIMILIMHAPHOE B3bICKaHHE. IIpH NpHMEHEHWH B3BICKAHWS JOJDKHBI YYUTBIBATHCS TSKECTD
COBEPIIEHHOTO MPOCTYINKA, 00CTOATEILCTBA, IPH KOTOPBIX OH COBEpIIEH, MpEAIIeCTBYIomas pabora u
MOBeZIeHHe PabOTHHKA.

6.8. Ilpuka3 B HEOOXOIMMBIX CIlyyasX IOBOJHMTCA 1O CBEJCHHs PaOOTHHKOB IAHHOTO YUPEKICHHUS.
[lpuka3s 0 NpUMEHEHWM MCIMIUIMHAPHOTO B3BICKAHMS C YKa3aHHEM MOTHBOB €ro IPHMEHEHHEM
o0BsaBIsAeTCs (cooOmaercs) pabOTHHKY, IOJBEPTHYTOMY B3BICKAHHIO, MOJ{ PACIHCKY B TPEX/IHEBHBIH
cpok. Ectu B TedeHMM roja cO JHS HaJOXEHHS IUCHMILIMHAPHOTO B3BICKAaHHS PaGOTHHK He Oymer
HOJBEPrHYyT HOBOMY JHCIMIUIMHADHOMY B3BICKAHHMIO, TO OH CYUMTAeTCs HE TOJBEPraBIIMMCS
JIMCIHUILTHHAPHOMY B3BICKaHHIO.

6.9. AIMHHHCTpanys 1O CBOEH WHHIMATHBE HJIM XOJATaWCTBY TPYAOBOTO KOJUIEKTHBA MOXET H3JaTh
NpUKa3 O CHATHH B3BICKAHHMs, HE OXMIAsd MCTEUEHHsS CPOKa, €CIH PabOTHHUK HE JOMYCTHI HOBOTO
HapyLIEHUs TPYAOBOM JUCLMIUIMHBI M IIPH 3TOM IPOSIBHI ce0sl Kak XOpOLiHif, 100pPOCOBECTHBIH
paboTHHK. B TeueHnm cpoka AeHCTBHS JMCIMILIMHAPHOTO B3BICKAHHS MEPhI MOONIPEHHs, YKa3aHHbIE B
nactosmux [TpaBunax, K pabOTHUKY HE IPUMEHSIOTCS.

6.10. TlpaBuia BHYTpeHHEro TPyIOBOTrO pacmopsiika BbiBemuBaooTcs B MAJIOY Ha BHIHOM MecTe.




